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Curriculum 5

Daily̧Schedule 6
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Forward
Thişhandbooķişintendeḑto̧assisţparentşiņunderstandinģthȩprogram̧offereḑaţCrown
of̧LifȩͅCOĻ̮͆WesţSţ̭Pauļ̮MŅ̧̭Iţpresentşouŗphilosophy̧̮objectiveş̮daily̧schedulȩand
practices̭

The Church ͚ Affiliation
Crowņof̧LifȩLutheraņSchooļanḑPreschooļişsupporteḑby̧Crowņof̧LifȩLutheran
Churcḩ̮whicḩişa̧membeŗof̧thȩWisconsiņEvangelicaļLutheraņSynoḑ̧̭Alļarȩinviteḑto
visiţanḑworship̧aţCOĻ̧̭Sunday̧serviceşarȩaţ8̯00̧a̭m̧̭anḑ10̯30̧a̭m̧̭aţthȩWesţSṱ
Pauļlocatioņanḑ9̯00̧a̭m̧̭aţthȩEagaņlocatioņ̧̭Sunday̧SchooļfoŗchildreņanḑBible
Study̧foŗadultşişaţ9̯15̧a̭m̧̭iņWSP̧anḑ10̯15̧a̭m̧̭iņEagaṋ

TherȩarȩthreȩPastorşaţCOĻ̮PastoŗMarķKom̧̮PastoŗZachary̧Pudlo̧anḑPastoŗEmile
Burgesş̧̭Alļarȩavailablȩto̧COĻfamilieşanḑwoulḑbȩpleaseḑto̧addresşquestionşand
spirituaļconcernş̧̭Thȩchurcḩphonȩnumbeŗişͅ651͆451̽3832̭

Mission Statement
Thȩmissioņof̧COĻis̯
̷ To̧sharȩthȩGospeļof̧Jesuş̮ouŗSavioŗ̮witḩchildreņanḑtheiŗfamilies̭
̷ To̧guidȩchildreņiņshowinģanḑsharinģtheiŗfaith̭
̷ To̧providȩa̧safȩ̮carinģ̮educationaļanḑcreativȩenvironmenţiņwhicḩchildren

grow̧anḑlearṋ
̷ To̧establisḩaņeducationaļfoundatioņfoŗfuturȩlearninģexperienceşanḑto̧foster

readinesşfoŗthȩprimary̧grades̭

Philosophy
Ouŗphilosophy̧işto̧fosteŗthȩdevelopmenţof̧thȩwholȩchilḑ̯spiritually̧̮emotionally̮
socially̧̮intellectually̧̮physically̧anḑcreatively̭

Goals
Goḑgiveşparentşthȩprimary̧responsibility̧to̧͍brinģͅchildreņ͆up̧iņthȩtraininģand
instructioņof̧thȩLorḑ͎ͅEphesianş6̯4̧̭͆COĻspecifically̧assistşparentşby̧helpinģeach
child̯

Spiritually
̷̧To̧know̧anḑlovȩJesuşaştheiŗSavior
̷̧To̧reflecţGod͐şlovȩby̧showinģrespecţanḑcarȩfoŗothers
̷̧To̧thanķGoḑfoŗHişmany̧blessings
̷̧To̧sharȩthȩgooḑnewşof̧JesuşouŗSavioŗwitḩothers

Emotionally
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̷̧To̧develop̧independencȩanḑconfidencȩiņtheiŗabilities
̷̧To̧bȩcuriouşanḑinteresteḑiņlearninģabouţthȩworlḑarounḑthem

Socially
̷̧To̧learņto̧worķ̮play̧anḑcommunicatȩwitḩpeerşanḑadults
̷̧To̧learņto̧lovȩanḑservȩeacḩother

Intellectually
̷̧To̧develop̧intellectually̧througḩlargȩanḑsmalļgroup̧activitieşanḑhands̽on
exploratioņanḑplay
̷̧To̧develop̧creativity̧anḑimagination
̷̧To̧develop̧skillşnecessary̧foŗa̧successfuļschooļexperience

Physically
̷̧To̧usȩlargȩmusclȩskillşwitḩconfidencȩ̮controļanḑcoordination
̷̧To̧learņto̧carȩfoŗtheiŗowņbodies
̷̧To̧observȩsafety̧procedures
̷̧To̧refinȩsmalļmotoŗskills

Creatively
̷̧To̧bȩcuriouşanḑinteresteḑiņlearninģabouţthȩworlḑarounḑthem
̷̧To̧bȩeageŗto̧try̧ouţnew̧ideaşanḑactivities
̷̧To̧usȩtheiŗimaginatioņwheņplayinģanḑiņtheiŗarţproduction

Program
COĻişlicenseḑto̧operatȩa̧PreschooļProgram̧foŗchildreņwho̧arȩ3̧̮4̧̮anḑ5̧yearşold
anḑwho̧arȩself̽sufficienţiņthȩbathroom̧̧̭COĻPreschooļişlicenseḑfoŗa̧maximum̧of
thirty̧3̧̮4̧̮anḑ5̧yeaŗolḑchildreņpeŗclasş̭ClasseşmeeţMonday̽Friday̧from̧8̯00̧AM̧̿
3̯10̧PM̧̧̭Parentşhavȩthȩoptioņof̧2̽5̧sessionşa̧weeķanḑthȩoptioņof̧half̧oŗfulļday̭
Half̽day̧program̧runşfrom̧8̯00̧AM̧̧̿11̯00̧AM̧̭Fulļday̧program̧runşfrom̧8̯00̧AM̧̿
3̯10̧PM̧̧̭Alļclasseşincludȩchildreņageḑ3̧̮4̧anḑ5̧yearşolḑ̧̭Childreņarȩsuperviseḑat
alļtimes̭

Enrollment Policies
Enrollmenţişopeņto̧alļchildreņregardlesşof̧racȩ̮coloŗ̮nationaļanḑethniçorigin̮
gendeŗanḑdisability̧̮witḩalļthȩrightş̮privilegeşanḑactivitieşgenerally̧madȩavailable
to̧thȩstudentşaţthȩschooļ̧̭Iţdoeşnoţdiscriminatȩbaseḑoņracȩ̮coloŗ̮nationaļor
ethniçorigiņiņadministratioņof̧itşeducationaļpolicieş̮admissioņpolicieşoŗother
school̽administereḑprograms̭

Enrollmenţwilļbȩcompletȩafteŗa̧probationary̧perioḑof̧onȩmontḩto̧determinȩthe
child͐şdevelopmentaļreadinesşfoŗthȩcurriculum̧anḑdaily̧routinḙ

Classeşwilļbȩfilleḑfirsţwitḩchildreņof̧COĻLutheraņChurcḩoŗchildreņcurrently
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enrolleḑiņCOĻPreschooļProgramşoŗCOĻLutheraņSunday̧Schooļ̭Remaininģopenings
arȩfilleḑoņa̧firsţcomȩ̮firsţserveḑbasis̭

Continueḑenrollmenţrequireşobservancȩof̧alļpolicieşiņthȩparenţhandbooķ̧̭Behavior
oŗhealtḩissueşwhicḩmay̧affecţthȩsafety̧̮healtḩanḑgeneraļwell̽beinģof̧other
childreņaţCOĻPreschooļmay̧resulţiņlimiteḑexclusioņoŗterminatioņof̧enrollmenṱ

A̧key̨component̨of̨thęmission̨of̨our̨school̨is̨tǫteacḩchildreņthȩtruthşof̧Scripture
regardinģevery̧aspecţof̧lifȩ̮includinģGod͐şwilļfoŗmarriagȩanḑfamily̧̧̭COĻdoeşnot
bypasşcertaiņbiblicaļteachingşfoŗthȩsakȩof̧societaļconveniencȩoŗsociaļacceptance̮
buţadhereşfaithfully̧to̧scripturaļteachinģaşhelḑby̧thȩWisconsiņEvangelicaļLutheran
SynoḑͅWELŞ̧̭͆Shoulḑa̧parenţoŗstudenţ̮througḩtheiŗbehavioŗ̮commentş̮oŗpublic
displayş̮promotȩlifȩchoiceşcontrary̧to̧thȩteachingşof̧scripturȩhelḑby̧COĻanḑthe
WELŞ̮a̧respectfuļ̮lovinģdiscussioņof̧God͖şteachingşwilļbȩshareḑwitḩthȩfamily̨̧̭If̮
afteŗthişlearninģ̮thȩparenţoŗstudenţpersistşiņtheiŗbehavioŗ̮commentşoŗpromoteşa
lifestylȩcontrary̧to̧thȩteachingşof̧scripturȩ̮theņterminatioņof̧enrollmenţmay̧resulṱ

Registration
1̭ Review̧thȩPreschooļHandbook̭
2̭ CompletȩanḑsubmiţthȩRegistratioņForm̧onlinḙ
3̭ Pay̧thȩnoņrefundablȩregistratioņfeḙ

The following forms must be submitted before the first day of your child͐s
attendance:

̷ RegiƤưƜaưioņFƜom
̷ ImmƸniǢaưioņRecoƜd
̷ HealưḩCaƜȩSƸmmaƜǗ ͅMosţof̧thişform̧needs to̧bȩcompleteḑby̧a
licenseḑphysiciaņ̮physiciaņassistanţoŗnursȩpractitioneŗwho̧haşseeņthe
chilḑwithiņthȩlasţ12̧months̭͆
̷ AlleƜgǗ̧AcưioņPlan ͅif̧a̧know̧allergy̧işlisted oņhealtḩsummary̧or
registratioņaņallergy̧actioņplaņfrom̧physician͆

Tuition ͚ Financial Policies
Thȩcostşof̧maintaininģouŗprogram̧arȩdependenţoņregulaŗanḑtimely̧payments̭
Thereforȩ̮tuitioņpaymentşarȩduȩoņoŗbeforȩthȩ5tḩday̧of̧eacḩmontḩ̧̭Tuitioņişa̧set
amounţfoŗthȩentirȩyeaŗ̧̭Parentşarȩto̧pay̧thȩentirȩyeaŗiņfulļoŗmakȩmonthly
payments̭ ͅPleaƤȩnoưȩưhaư̧ưƸiưioņamoƸnưƤ̧do̧noư changȩaccoƜdinģưo̧hoǑ̧manǗ̧daǗƤ̧of
ƤchooļǗoƸƜ̧chilḑhaƤ̧iņa̧giǐeņmonưh̭͆

Crowņof̧Lifȩofferşa flexible Preschooļschedulḙ Familieşcaņenrolļstudentşiņmorning
sessionşoŗfull̽day̧sessionş̮Monday̧througḩFriday̧̧̧̭Crowņof̧Lifȩrequireşa̧minimum
of̧two̧sessionşpeŗweek̭ If̧sessionşarȩfulļ̮Crown of̧Lifȩwilļbȩhappy̧to̧placȩyou̧on
ouŗwaitinģlisṱ
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Half Day Preschool ͅMornings͆ Monday ̿ Friday 8:00 ̿ 11:00 AM

All Day Preschool Monday ̿ Friday 8:00 AM ̿ 3:10 PM

Preschooļtuitioņişbilleḑyearly̧oŗmonthly̭

ͮ100̧non̽refundablȩregistratioņfee

2̧MorninģSessions ͮ1638̧a̧year or ͮ182̧a̧month
2̧FulļDay̧Sessions ͮ2736̧a̧year or ͮ304̧a̧month

3̧MorninģSessions ͮ2457̧a̧year or ͮ283̧a̧month
3̧FulļDay̧Session ͮ4104̧a̧year or ͮ456̧a̧month

4̧MorninģSessions ͮ3276̧a̧year or ͮ364̧̧a̧month
4̧FulļDay̧Session ͮ5472̧a̧year or ͮ608̧a̧month

5̧MorninģSessions ͮ4095̧a̧year or ͮ455̧a̧month
5̧FulļDay̧Session ͮ6840̧a̧year or ͮ760̧a̧month

Sessions can be changed at  the beginning of each month as space allows.

Tuitioņişconsidereḑpasţduȩif̧noţreceiveḑoņthȩ20tḩschooļday̧of̧thȩmontḩ̭A
warninģnoticȩwilļbȩissueḑ̭If̧paymenţişnoţmadȩthȩ25tḩday̧of̧thȩmontḩa̧latȩfee
of̧ͮ15̭00̧wilļbȩaddeḑto̧thȩregulaŗmonthly̧tuitioņfoŗthaţcurrenţmonth̭

Persistenţlatȩpaymentşmay̧resulţiņsuspensioņoŗdismissaḽ

Pleasȩdo̧noţdelay̧discussinģseriouşfinanciaļsituationşwitḩthȩpreschooļteacheŗor
principaļso̧alternativȩpaymenţarrangementşcaņpossibly̧bȩmadḙ

If̧a̧chilḑişwithdrawņfrom̧thȩprogram̧̮a̧30̧day̧noticȩişnecessary̧to̧refunḑunused
tuitioņ̭Therȩwilļbȩno̧refunḑof̧tuitioņoncȩa̧chilḑhaşstarteḑa̧montḩ̭Therȩarȩno
refundşfoŗchildren͐şabsenceşduȩto̧illnesş̮weatheŗoŗvacatioṋ

Curriculum
Thȩcurriculum̧işbaseḑupoņcurrenţtheorieşiņearly̧childhooḑeducatioņ̮an
understandinģof̧chilḑdevelopmenţ̮anḑthȩinterestş̮needşanḑabilitieşof̧thȩchildreṋ

ThȩGospeļmessagȩof̧salvatioņthrougḩJesuşChrisţişintegrateḑthroughouţthe
curriculum̭ JeƤƸƤ̧Time wilļincludȩBiblȩlessons̮ songşanḑprayers̭

Childreņparticipatȩiņbotḩgroup̧anḑindividuaļactivitieş̭Thesȩactivitieşfosteŗlistening̮
comprehensioņanḑverbaļskillş̭Teacherşacţaşfacilitatorşdurinģindividuaļlearninģand
play̧timeş̮guidinģanḑsupervisinģto̧fosteŗlearninģ̭Childreņarȩencourageḑto̧make
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choiceş̮engagȩiņactivȩlearninģ̮anḑbuilḑrelationshipşwitḩtheiŗpeerşanḑteachers̭

Interesţcenterşarȩavailablȩto̧thȩchildreņ̧̭Eacḩcenteŗişequippeḑto̧carry̧ouţthe
intendeḑactivitieşof̧thȩcenteŗ̧̭Thȩchildreņplaņ̮carry̧ouţanḑsharȩtheiŗexperienceşin
thȩcenters̭

A̧completȩChilḑCarȩProgram̧Plaņişavailablȩfoŗreview̧upoņrequesṱ

Group̧activitieşfoŗPreschooļincludȩ̯languagȩanḑmatḩactivitieş̮story̧timȩ̮games̮
musiçanḑsinginģ̮drama̧play̧̮pre̽readinģ̮pre̽matḩ̮Spanisḩ̮Sign̽languagȩ̮geography
anḑsciencȩactivitieş̭Therȩarȩactivȩanḑquieţtimeş̮indooŗanḑoutdooŗactivities̭

ThȩcenterşiņthȩPreschooļProgram̧includȩ̯ArounḑthȩWorlḑ̮Constructioņ̮Creative
Artş̮DramatiçPlay̧̮FinȩMotoŗ̮LargȩMusclȩ̮Literacy̧̮Matḩ̮Musiç̮Sensory̧̮Science̮
QuieţArea̭

ThȩPositivȩSupportşRulȩͅPSŖ̧̿Minnesota̧Ruleş̮chapteŗ9544̧͆requireşalļDHS
licensȩholderşto̧usȩperson̽centereḑprincipleşanḑpositivȩsupporţstrategieşwhen
providinģserviceşfoŗchildreņwitḩdevelopmentaļdisabilitieşoŗrelateḑconditionş̧̭If
needeḑ̮aņIndividuaļChilḑCarȩProgram̧Plaņcaņbȩdevelopeḓ

Daily Schedule
Morning Schedule
7̯40̧̧̽8̯15 SmalļGroup̧Discovery

8̯15̧̧̽8̯45 LargȩMusclȩPlay̧ͅPhysicaļEducation͆

9̯45̧̧̽9̯45 Classroom̧Meeting
BiblȩLesson
FinȩMotor
ReaḑAloud
Snack

9̯45̧̧̽10̯55 Plaņ̮Play̧̧̮͚Review

10̯55 ClosinģPrayer
TablȩPlay

11̯00 Dismissal



C52:1 2) /,)E 35E6C+22/ +A1DB22. 7

Preschool Afternoon Schedule
11̯00̧̧̽11̯45 Lunch

11̯45̧̧̽12̯00 TransitioņTime

12̯00̧̧̽12̯15 LargȩGroup̧ReaḑAloud

12̯15̧̧̽12̯45 30̧MinutȩResţTime

12̯45̧̧̽1̯40 Teacher͐şChoice
Snack

1̯40̧̧̽2̯00 LargȩMusclȩPlay̧ͅPhysicaļEducation͆

2̯20̧̧̽2̯50 Specialş̯Arţ̮Sciencȩ̮Musiç̮Matḩ̮Spanish

2̯50̧̧̽3̯00 ClosinģPrayer
TablȩPlay

3̯10 Dismissal

Before School Care is NOT offered at this time.

After School Care is NOT offered at this time.

What to Bring ͚ What to Wear
• All children shoulḑhavȩ̮aţalļtimeş̮a complete changȩof̧clothing includinģshirt̮

pantş̮sockşanḑunderweaŗiņa̧ziplocķbaģwitḩthȩchild͐şnamȩoņthȩbag̭
• All children shoulḑweaŗdurable̮ washablȩplay̧clothes thaţthey̧caņmanage

independently̧iņthȩbathroom̭
• All Children need play̧shoeş̮they̧shoulḑhavȩnon̽skid soleş̭They̧shoulḑbȩsafe

foŗmovemenţactivitieşbotḩinsidȩanḑoutdoorş̧̭If̧opeņshoeşarȩworņ̮pack
closeḑplay̧shoeşfoŗoutdooŗactivities̭

• All children shoulḑbring outdooŗclothing appropriate foŗthȩweatheŗ̧̭IņFalļand
Sprinģwȩgo̧ouţdaily̧̮weatheŗpermittinģ̧̭IņthȩWinteŗ̮children Ǒilļneed snow
clothes and snow̧boots daily.

• All children shoulḑhavȩa backpack to̧carry̧belongings to̧anḑfrom̧schooḽ
• If̧necessary̧oŗhelpfuļ̮childreņmay̧brinģa favorite comforţitem to̧help̧them

makȩthȩtransitioņaway̧from̧homȩ̭Wheņthey̧havȩadjusteḑ̮staff̧wilļhelp̧the
chilḑto̧puţtheiŗcomforţitem̧into̧theiŗbackpack̭

• Full̽day Preschool children ̽ COĻwilļprovidȩa̧cot foŗusȩdurinģresţtimḙ
Childreņarȩto̧brinģtheiŗown blankeţ̧̭Thȩblanket wilļbȩsenţhomȩeacḩweek̭
Parentşarȩaskeḑto̧wasḩthȩblankeţbeforȩreturninģiţto̧schooḽ

• Full̽day Preschool children arȩto̧brinģtheiŗown luncḩanḑlunchtimȩbeveragȩor
bȩsigneḑup̧foŗhoţluncḩelectronically̧̧̭Please seȩthȩlisţof̧baģlunch
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requirementşiņthȩBaģLuncḩsectioņof̧thȩhandbooķ̧̭If̧a̧child͖şluncḩdoeşnot
meeţthȩrequirementş̮ouŗstaff̧wilļprovidȩthȩneedeḑfooḑitemş̧̭Pleasȩbȩsure
youŗchild͖şluncḩişcuţinto̧bite̽sizȩpieceş̮if̧necessary̧̮anḑready̧to̧bȩserveḓ

Snacks
A̧monthly̧snacķschedulȩwilļbȩplanneḑby̧thȩteacheŗanḑposteḑoņthȩParent
CommunicatioņBoarḑinsidȩthȩclassroom̧doorş̧̭Thȩschooļwilļprovidȩstore̽bought̮
nutritiouşsnackş̧̭If̧youŗchilḑhaşa̧fooḑallergy̧̮aņallergy̧plaņprepareḑby̧your
pediatriciaņişrequireḑ̧̭Cupş̮napkinş̮anḑany̧necessary̧utensilşwilļbȩprovideḑfrom
thosȩbroughţiņby̧studentşearly̧oņiņthȩschooļyear̭

You are welcome to bring classroom treats to celebrate your child͐s birthday.

Lunch
FoŗthȩFull̽day̧Preschool̮ parentşmay̧providȩtheir child͐şluncḩaşwelļaşa̧beveragȩor
choosȩto̧ordeŗluncḩfrom̧schooļthrougḩCKÇKidş̧Accordinģto̧licensinģpolicies̮
luncheşarȩto̧meeţthȩrequirementşlisteḑbelow̧̧̧̭If̧a̧child͖şluncḩişmissinģonȩof̧the
necessary̧itemş̮COĻwilļoffeŗa̧fooḑitem̧to̧meeţthȩrequirementşof̧thȩluncḩ̧̭A
refrigeratoŗişnoţavailablȩto̧storȩchildren͖şlunches̭

Lunch Requirements

Food Components and Food
Items

Ages 3̽5

FluiḑMilk 6̧fluiḑounces ͅUnǫaǐoƜeḑ˭Ξ̧oƜ̧Ƥkim
milk͆

Meaţ̮poultry̧̮fisḫ 1̭5̧ounces
Tofu 3̺8̧cup
Cheese 1̭5̧ounces
Cottagȩcheese 3̧ounceşoŗ3̺8̧cup
Largȩegg ̍
Cookeḑdry̧beanşoŗpeas 3̺8̧cup
Peanuţbutteŗoŗsoy̧nuţbutter
oŗotheŗnuţoŗseeḑbutters 3̧tablespoons

Yogurţ̮plaiņoŗflavored̮
unsweeteneḑoŗsweetened 6̧ounceşoŗ̧̍cup

Peanutş̮soy̧nutş̮treȩnutş̮or
seeds ̧̍ouncȩΉ̧50Ξ

Vegetables ̧̌cup
Fruits ̧̌cup
Grains
Wholȩgrain̽ricḩoŗenriched
bread

½̧slice

Wholȩgrain̽ricḩoŗenriched ½̧serving
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breaḑproducţ̮sucḩaşbiscuit̮
rolļoŗmuffin
Wholȩgrain̽ricḩ̮enricheḑor
fortifieḑcookeḑbreakfasţcereal̮
cereaļgraiņ̮and̺oŗpasta

̧̌cup

Daily Arrival ͚ Departure
● Ouŗschooļdoorşopeņaţ7̯40̧AM̧̭BeforȩCarȩchildreņmay̧arrivȩany̧timȩbetween

7̯40̽8̯00̧AM̭
● Preschooļschooļday̧beginşaţ8̯00̧AM̭
● Encouragȩyouŗchild͐şindependencȩ̮buţgivȩthȩnecessary̧assistancȩwheņarriving

anḑdeparting̭
● Upoņarrivaļ̮encouragȩyouŗchilḑto̧wasḩtheiŗhandşwheņenterinģthȩclassroom̭

Thişişfoŗthȩhealtḩanḑsafety̧of̧alļCOĻstudentşanḑstaff̧̭Pleasȩescorţyouŗchild
into̧thȩclassroom̭

● You̧arȩrequireḑto̧sigņyouŗchilḑiņeacḩday̧oņthȩiPaḑlocateḑiņthȩclassroom̭
● Half̽day Preschool clasşday̧endşaţ11̯00̧AM̭
● Full̽day Preschool clasşday̧endşaţ3̯10̧PM̭
● Ouţof̧lovȩfoŗyouŗchilḑanḑcourtesy̧foŗthȩteacherş̮pleasȩbȩoņtimȩto̧pick̽up

youŗchilḑ̧̭Exceptionşfoŗunusuaļcircumstanceşshoulḑbȩdiscusseḑwitḩthe
PreschooļTeacheŗaşearly̧aşpossiblḙ

● Parentşmusţsigņtheiŗchilḑiņanḑouţof̧schooļeacḩday̭
● Beforȩleavinģthȩbuildinģ̮iţişhighly̧recommendeḑthaţyouŗchilḑwasheştheir

handş̭Hanḑwashinģişthȩsinglȩbesţway̧to̧protecţyouŗfamily͐şhealtḩanḑiņthis
casȩ̮to̧keep̧schooļgermşfrom̧beinģtakeņhomḙ

● Only̧authorizeḑindividualşwilļbȩalloweḑto̧checķPreschooļstudentşiņoŗouţof
Preschooļ̧̭Authorizeḑindividualşmusţbȩaţleasţ16̧yearşof̧agḙ

● Staff̧may̧requesţto̧seȩa̧governmenţissueḑform̧of̧̧identificatioņfoŗany̧individual
checkinģa̧Preschooļstudenţiņoŗouţof̧thȩPreschooļProgram̭

● Pleasȩcontacţthȩschooļofficȩprioŗto̧youŗPreschooļstudent͖şarrivaļif̧he̺shȩwill
noţbȩattendinģthaţday̭

● If̧aņunauthorizeḑpersoņattemptşto̧picķup̧a̧chilḑ̧̮COĻwilļcontacţparentş̧̭Staff
wilļkeep̧thȩchilḑiņcarȩuntiļaņauthorizeḑindividuaļarrives̭

● If̧a̧persoņwho̧işincompasitateḑattemptşto̧picķup̧a̧chilḑ̮COĻwilļcontacţthe
authoritieşanḑthȩchild͖şemergency̧contacţ̧̭COĻwilļkeep̧thȩchilḑuntiļan
authorizeḑindividuaļarrives̭

● If̧a̧persoņwho̧işsuspecteḑof̧abusȩattemptşto̧picķup̧a̧chilḑ̮COĻwilļcontacţthe
authority̧̧̭COĻwilļkeep̧thȩchilḑiņcarȩuntiļaņauthorizeḑindividuaļarrives̭

● If̧no̧onȩcomeşto̧picķup̧a̧chilḑ̮COĻPreschooļLeaḑTeacheŗwilļstay̧witḩthe
studenţuntiļaņauthorizeḑindividuaļpickşup̧thȩstudentş̧̭You̧may̧incuŗa̧feȩfoŗlate
picķup̭
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Nap and Rest Policy
Thȩnap̧anḑresţpolicy̧işconsistenţwitḩthȩdevelopmentaļleveļof̧thȩchildreņenrolled
iņCOĻPreschooļ̧̭Alļpreschoolerşarȩrequireḑto̧liȩoņa̧coţto̧resţoŗsleep̧foŗaţleast
thirty̧minutes̭

Thȩenvironmenţişdarkeneḑ̮anḑrestfuļmusiçişplayeḑ̭Staff̧wilļnoţawakȩchildren
beforȩthey̧arȩready̧to̧wakȩup̧oņtheiŗowņ̭Staff̧wilļraisȩthȩblindşanḑturņoņthe
lightşmid̽afternooṋ

● Napşanḑresţtimȩarȩiņa̧quieţarea̧̮separateḑfrom̧childreņwho̧arȩengageḑin
aņactivity̭

● Alļchildreņmusţresţfoŗaţleasţ30̧minuteş̭A̧chilḑwho̧haşnappeḑoŗresteḑ30
minuteşwilļNOŢbȩrequireḑto̧remaiņoņthȩcoţ̭Quieţactivitieşarȩseţup̧at
tableşuntiļotheŗchildreņgeţup̭

● Children͐şheadşmusţbȩuncovereḑwhilȩsleeping
● Childreņmusţsleep̧iņfootweaŗto̧ensurȩemergency̧evacuationşarȩsafḙ
● Thȩpreschooļroom̧haşindividuaļcotşwhicḩarȩdisinfecteḑafteŗeacḩusḙ
● Placemenţof̧equipmenţ̯Thȩcotşarȩspreaḑouţthroughouţthȩroom̧while

keepinģcleaŗaisleşfoŗsafety̭
● Unimpedeḑaccesşfoŗbotḩadultşanḑchildreņişmaintaineḑoņaţleasţonȩsidȩof

thȩcoṱ
● Alļcotşarȩplaceḑdirectly̧oņthȩflooŗanḑmusţnoţbȩstackeḑwheņiņusḙ
● Parentşmay̧providȩa̧smalļblankeţfoŗtheiŗstudentş̧̭Blanketşarȩkepţiņthe

child͐şbackpacķwheņthȩchildreņarȩnoţnapping̭
● Blanketşmusţbȩwasheḑoŗdry̧cleaneḑby̧parentşweekly̧anḑwheņsoileḑoŗweṱ

Field Trips
PreschooļProgramşwilļoccasionally̧takȩwalkinģfielḑtripş̮traveļby̧buşoŗbrinģin
guesţpresenterşfoŗin̽housȩfielḑtripş̧̭Thişmay̧requirȩadditionaļexpensȩ̭Thişmight
also̧requirȩparenţvolunteers̭

Informatioņwilļbȩsenţprioŗto̧alļfielḑtripş̮informinģparentşof̧thȩdatȩ̮cosţand
purposȩof̧thȩoutinģ̭A̧permissioņslip̧signeḑby̧a̧parent̺guardiaņwilļbȩnecessary̧for
a̧chilḑto̧participatȩiņa̧fielḑtrip̭

Parent Communication
Weekly̧newsletterşwilļbȩsenţhomȩwitḩthȩchildreņto̧givȩupdateşabouţclassroom
activitieş̮upcominģclassroom̧eventş̮itemşneedeḑanḑmorḙ

Studenţassessmentşwilļbȩprovideḑto̧parentş4̧timeşa̧yeaŗ̧̭Iņadditioņ̮conferences
wilļbȩhelḑiņNovembeŗanḑFebruary̧to̧discusşyouŗchild͐şspirituaļ̮emotionaļ̮social̮
intellectuaļanḑphysicaļdevelopmenţ̧̭A̧writteņdocumenţwilļbȩshareḑwitḩparents̭
Parentşwilļbȩgiveņa̧copy̧of̧evaluationşcompleteḑanḑthȩsamȩrecorḑwilļbȩkepţin
thȩchild͐şfilȩiņthȩclassroom̧̧̭Parentşarȩwelcomȩto̧talķwitḩthȩteacheŗanytime
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therȩarȩconcerns̭

Parentşof̧childreņenrolleḑiņCOĻProgramşmay̧visiţaţany̧timȩ̭Thȩcourtesy̧of
notifyinģthȩteacheŗprioŗto̧thȩvisiţişappreciateḓ
Crowņof̧LifȩPreschooļmusţobtaiņwritteņparentaļpermissioņbeforȩeacḩoccasioņof
researcḩ̮experimentaļprocedurȩ̮oŗpubliçrelationşactivity̧involvinģa̧chilḑwhen̺if̧they
occur̭

Preschooļstaff̧may̧also̧communicatȩwitḩparentşusinģReminḓ

Parent Concerns
Thȩgoaļof̧COĻPreschooļProgram̧wilļbȩto̧resolvȩalļconflictşso̧thaţGod̽pleasing
peacȩanḑharmony̧may̧prevaiḽ

Thȩfirsţstep̧iņa̧conflicţsituatioņwilļbȩto̧resolvȩthȩmatteŗquickly̧anḑprivately
betweeņalļmemberşinvolveḑ̭Thişincludeşrelationshipşbetweeņ̯1̧͆staff̧2̧͆staff̧and
parentş3̧͆staff̧and̺oŗparentşanḑPreschooļDirector̭̭

Alļunresolveḑgrievanceşshoulḑbȩbroughţto̧thȩattentioņof̧thȩpreschooļteacheŗ̭If
thȩsituatioņişnoţresolveḑ̮iţwilļbȩbroughţto̧thȩattentioņof̧thȩprincipaļeitheŗby̧the
preschooļteacheŗoŗiņwriting̭

Parenţconcernşmay̧bȩdirecteḑto̧thȩMinnesota̧Departmenţof̧HumaņServiceş̮Division
of̧Licensinģaţ651̽431̽6500̭

Behavior
To̧help̧childreņlearņto̧controļthemselveşanḑto̧show̧lovȩfoŗtheiŗLorḑ̮appropriate
behavioŗişexpecteḑof̧every̧chilḑ̭Respecţfoŗthosȩiņauthority̧işnecessary̧̭The
teacherşwilļnoţpermiţchildreņto̧hurţonȩanotheŗeitheŗphysically̧oŗverbally̭

If̧inappropriatȩbehavioŗoccurş̮thȩfirsţstep̧iņcorrectinģbehavioŗişthrougḩredirection
anḑpositivȩreinforcemenţof̧acceptablȩbehavioŗ̭Thişpositivȩapproacḩencourages
self̽controļ̮self̽respecţanḑcooperatioņamonģchildreņ̭Corporaļpunishmenţwilļnoţbe
administereḑundeŗany̧circumstances̭

If̧misconducţoccurş̮iţwilļbȩdealţwitḩpromptly̧̮fairly̧anḑlovingly̧̭If̧iţreoccurş̮a̧child
may̧havȩto̧bȩremoveḑfrom̧thȩgroup̧foŗa̧timȩiņordeŗto̧regaiņself̽controḽ

Persistenţunacceptablȩbehavioŗwilļbȩobserveḑanḑrecordeḑ̭Thȩstaff̧responsȩto̧the
behavioŗwilļalso̧bȩrecordeḑ̭Thişinformatioņwilļbȩbroughţto̧thȩattentioņof̧the
parents̺guardianş̮so̧thaţwȩcaņworķtogetheŗfoŗpositivȩchangeş̭Parentşwilļbe
contacteḑanḑconsulteḑif̧problemşpersisţ̭Parentşwilļbȩcalleḑto̧picķup̧theiŗchilḑif
he̺shȩexhibitşuncontrollablȩbehavioŗoŗthreatenşhis̺heŗowņoŗanother͐şsafety̭
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Behavior Guidance Policies
1. Christian Behavior Guidance

Ouŗsourcȩof̧Christiaņguidancȩişknowinģwȩarȩredeemeḑchildreņof̧Goḑand
expressinģthaţjoy̧iņlovȩfoŗouŗneighboŗthrougḩouŗwordşanḑactionş̭COĻPreschool
staff̧wilļseeķto̧providȩthȩstudenţwitḩa̧positivȩbehavioŗrolȩmodeļbaseḑoņthis
Christiaņperspectivḙ

Positivȩbehavioŗguidancȩͅdisciplinȩ͆also̧wilļcomȩfrom̧aņunderstandinģof̧child
developmenţ̮ouŗknowledgȩof̧thȩindividuaļchilḑanḑimplementinģappropriate
expectationş̧̭Aţ2̽5̧yearş̮childreņarȩbecominģmorȩindependenţanḑassertivȩ̧̭They
arȩlearninģthaţwhaţthey̧say̧anḑdo̧arȩimportanţanḑthaţiţaffectşotherş̭They̧are
learninģto̧participatȩiņgroup̧routineşanḑarȩbuildinģrelationshipşwitḩothers̭
Behavioŗguidancȩwilļbȩappropriatȩfoŗthişleveļof̧developmenṱ

Teacherşwilļstrivȩto̧develop̧a̧positivȩrelationship̧witḩeacḩchilḑanḑinteracţwith
them̧ratheŗthaņmanagȩtheiŗbehavioŗ̭Teacherşwilļmakȩpositivȩcommentşabout
children͐şexperienceşaşthȩchildreņlearņto̧solvȩproblemş̮deaļwitḩsociaļconflicţand
makȩchoiceşanḑdecisions̭

Teacheŗwilļbuilḑrelationshipşwitḩchildreņby̧reinforcinģpositivȩbehavioŗanḑproviding
feedbacķby̯

1̭ Beinģ̧Specific
2̭ AskinģOpeņEndeḑQuestions
3̭ FocusinģoņthȩProducţnoţthȩProcess

Teacherşwilļredirecţchildreņanḑgroupşaway̧from̧problemşanḑtowarḑconstructive
activity̧̭Teacherşwilļencouragȩchildreņto̧thinķfoŗthemselveş̮correcţtheiŗown
mistakeşanḑsolvȩtheiŗowņproblemş̧̭Childreņwilļlearņthaţtheiŗself̽chosen
alternativeşto̧problem̧behavioŗnoţonly̧reduceşconflicţbuţhelpşpromotȩa̧healthy
sensȩof̧self̧controļoveŗtheiŗliveşanḑpositivȩself̽esteem̭

Thȩsafety̧of̧alļchildreņanḑstaff̧işto̧bȩmaintaineḑaţalļtimeş̭Teacherşwilļdo̧thişby
lettinģthȩchildreņknow̧whaţişexpecteḑanḑsettinģappropriatȩlimitş̭Teacherşwill
statȩruleşpositively̧anḑfirmly̧anḑcarry̧them̧ouţconsistently̭

Teacherşwilļtry̧to̧anticipatȩproblemşanḑplaņaccordingly̧̧̭Howeveŗ̮when
inappropriatȩbehavioŗoccurş̮teacherşwilļprovidȩimmediatȩanḑdirectly̧related
consequenceş̧̭Childreņwilļgaiņthȩsecurity̧of̧knowinģwhaţişexpecteḑanḑthişwilļbe
consistently̧carrieḑouṱ

2. Persistent Unacceptable Behavior

Crowņof̧Lifȩwilļusȩthȩfollowinģprocedureşfoŗbehavioŗthaţişpersistenţand
unacceptablȩ̧̭Thişbehavioŗpolicy̧applieşto̧alļchildreņwithiņthȩCrowņof̧Life
Preschooļprogram̭
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1̭ Discussion̺Redirection

Discussinģwitḩthȩchilḑhow̧theiŗbehavioŗişinappropriatȩanḑengaginģwitḩthe
chilḑotheŗwordşoŗmethodşthaţwoulḑsuggesţa̧morȩappropriatȩresponsḙ
Redirectioņofferşaņalternativȩto̧a̧chilḑsucḩaşsuggestinģa̧new̧activity̧̮or
differenţtoy̧̮encouraginģindependenţplay̧̮oŗinteractinģwitḩthȩchilḑiņa
differenţway̭

2̭ ReasonablȩConsequences

Thȩstaff̧may̧implemenţreasonablȩconsequenceşsucḩaştakinģaway̧a̧toy̧if̧the
chilḑuseḑthȩtoy̧to̧hiţanotheŗchilḓ

3̭ Takȩa̧Break

Staff̧wilļhavȩthȩchilḑcalm̧dowņaţthȩquieţtablȩ̧̭Thȩchilḑwilļhavȩaccesşto
a̧calminģquieţactivity̧̧̭Whilȩthȩchilḑwilļremaiņsuperviseḑ̮hişoŗher
classmateşwilļnoţimmediately̧influencȩhim̧oŗheŗ̭Thişişdifferenţfrom̧the
concepţof̧͍timȩout̮͎ ̧whicḩişofteņseeņaşmorȩpunitivȩaşthȩchilḑişisolated
anḑdoeşnothinģ̭Iņ͍takȩa̧breaķ͎thȩchilḑwilļhavȩaccesşto̧otheŗactivitieşwhile
hȩoŗshȩsettleşdowņ̭Oncȩthȩnegativȩbehavioŗişundeŗcontroļ̮thȩchilḑcaņbe
returneḑto̧thȩgroup̭

Persistenţunacceptablȩbehavioŗwilļbȩobserveḑanḑrecordeḑ̧̭Thȩstaff̧responsȩto̧it
wilļalso̧bȩdocumenteḑ̧̭Thişinformatioņwilļbȩbroughţto̧thȩattentioņof̧the
parents̺guardianşthaţwȩcaņworķtogetheŗfoŗpositivȩchangḙ

Wheņbehavioŗişrepeatedly̧disruptivȩ̮aggressivȩoŗunsafȩthȩchilḑwilļbȩremoved
from̧thȩsituatioņ̧̭ͅSeȩsectioņ4̧Separatioņfrom̧thȩGroup̭͆

Parentş̧̺guardianşwilļbȩinformeḑiņwritinģwhaţbehaviorşhavȩbeeņobserveḑand
whaţthȩstaff̧haşdonȩto̧try̧to̧modify̧thȩbehavior̭

If̧thȩinappropriatȩbehavioŗcontinueş̮thȩprincipaļ̮directoŗ̮anḑteacheŗwilļmeeţwith
thȩparentş̧̺guardianşto̧develop̧a̧writteņactioņplay̧to̧correcţthȩbehavioŗ̧̭Crowņof
Lifȩwilļseeķthȩparent͐şinpuţanḑagreȩoņstepşto̧attempţto̧modify̧thȩbehavior̭
Crowņof̧Lifȩmay̧suggesţinvolvinģoutsidȩresourceşanḑprofessionalşto̧assisţwitḩthe
situatioṋ

If̧thȩinappropriatȩbehavioŗpersistş̮thȩparentş̧̺guardianşwilļbȩnotifieḑby̧phonȩand
thȩchilḑwilļneeḑto̧takȩthȩremaindeŗof̧thȩday̧foŗa̧behavioraļleavȩof̧absencḙ

Afteŗreturninģto̧group̧carȩ̮if̧thȩchilḑcontinueşto̧acţinappropriately̧̮Crowņof̧Life
may̧dis̽enrolļthȩchilḑ̧̭Crowņof̧Lifȩreserveşthȩrighţto̧usȩthesȩguidancȩtechniques
aţouŗdiscretioņ̧̭Iţişouŗgoaļto̧worķtogetheŗfoŗa̧positivȩoutcomȩof̧behavioŗchange̮
howeveŗ̮circumstanceşmay̧arisȩwheņwȩmay̧immediately̧dis̽enrolļa̧chilḑif̧hişoŗher
behavioŗcreateşa̧healtḩoŗsafety̧risķto̧themselveş̮otheŗchildreņ̮oŗthȩstaff̭
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3. Prohibited Actions

Staff̧attentioņwilļbȩfocuseḑoņthȩproblem̧anḑnoţoņthȩchilḑ̧̭No̧onȩwilļdo
anythinģthaţcoulḑbreaķthȩspiriţof̧a̧chilḑ̮bȩhumiliatinģ̮frighteninģ̮threateninģor
abusivȩ̧̭Therȩwilļbȩno̧rougḩhandlinģ̮shovinģ̮haiŗpullinģ̮eaŗpullinģ̮shaking̮
slappinģ̮bitinģ̮kickinģ̮hittinģ̮pinchinģoŗspankinģ̧̭Childreņwilļneitheŗbȩcalled
nameş̮ostracizeḑ̮shameḑ̮noŗthey̧oŗtheiŗfamilieşspokeņof̧derogatorily̧̧̭Staff̧wilļnot
usȩlanguagȩthaţthreatenş̮humiliateşoŗfrightenşa̧chilḓ

Separatioņfrom̧thȩgroup̧wilļbȩlimiteḑto̧separatioņwitḩa̧teacheŗaşdescribeḑiņPart
4̧Separatioņfrom̧thȩGroup̧̭Childreņwilļnoţbȩdisciplineḑfoŗmistakeşoŗmishapşsuch
aşlapseşiņtoiletinģ̭Staff̧wilļnoţwithholḑfooḑ̮lighţ̮warmtḩ̮clothinģoŗmedicaļcare
aşa̧punishmenṱ

Physicaļrestrainţwoulḑonly̧bȩuseḑwheņiţwaşnecessary̧to̧physically̧holḑa̧chilḑto
protecţthȩchilḑoŗprotecţanotheŗchilḑfrom̧harm̧̧̭Mechanicaļrestraintş̮sucḩaştying̮
wilļnoţbȩuseḓ

4. Separation from the Group

No̧chilḑwilļbȩseparateḑfrom̧thȩgroup̧unlesşthȩfollowinģhaşoccurred̯

● Lesşintrusivȩmethodşof̧guidinģthȩchild͐şbehavioŗhavȩbeeņtrieḑanḑwere
ineffectivḙ

● Thȩchild͐şbehavioŗthreatenşthȩwell̽beinģof̧thȩchilḑoŗotheŗchildreņaţCOL
Preschooḽ

Foŗa̧chilḑthaţrequireşseparatioņfrom̧thȩgroup̧̭Thȩteacheŗwill̯

● Statȩthȩinappropriatȩbehavioŗanḑdirecţthȩchilḑto̧siţseparately̧from̧thȩother
childreņ̮yeţwithiņthȩclassroom̧wherȩthȩchilḑcaņbȩcontinuously̧seeņand
hearḑby̧thȩteacher̭

● Thȩchild͐şreturņto̧thȩgroup̧musţbȩcontingenţoņthȩchild͐şstoppinģoŗbeing
undeŗcontroļthȩbehavioŗthaţbroughţabouţthȩseparatioņ̧̭Thȩchilḑmusţreturn
to̧thȩgroup̧wheņthȩbehavioŗstops̭

● Discusşwhaţhappeneḑwitḩthȩchilḓ
● SearcḩfoŗGod̽pleasinģalternatives̭
● Encouragȩthȩchilḑto̧acţoņwhaţhȩhaşlearneḑanḑassurȩhim̧of̧Jesuş͐lovȩand

forgiveness̭
● Wheņanotheŗchilḑişinvolveḑ̮thȩoffendinģchilḑwilļtelļthȩotheŗchilḑthaţthey

arȩsorry̧anḑbȩassureḑthey̧arȩforgiveņ̭Iņthişway̧wȩcaņencouragȩchildreņto
seeķforgivenesşaşthrougḩJesuşChrisţthey̧havȩbeeņforgiveṋ

● Thesȩinstanceşwilļbȩnoteḑiņthȩchild͐şrecorḑanḑoņa̧daily̧SeparatioņReport
Loģ̭ͅseȩSectioņ5͆
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5. Separation Report

Alļseparationşfrom̧thȩgroup̧musţbȩnoteḑoņa̧daily̧loģthaţmusţincludȩthe
following̯

● Child͐şname
● Thȩstaff̧person͐şname
● Time
● Date
● Informatioņindicatinģwhaţlesşintrusivȩmethodşwerȩuseḑto̧guidȩthȩchild͐s

behavior̭
● How̧thȩchild͐şbehavioŗcontinueḑto̧threateņthȩwell̽beinģof̧thȩchilḑoŗother

childreņiņpreschooḽ
● If̧a̧chilḑişseparateḑfrom̧thȩgroup̧threȩoŗmorȩtimeşiņonȩday̧̮thȩchild͐s

parentşshalļbȩnotifieḑanḑthȩparenţnotificatioņshalļbȩindicateḑoņthȩdaily
log̭

● If̧a̧chilḑişseparateḑfivȩoŗmorȩtimeşiņonȩweeķ̮eighţoŗmorȩtimeşiņtwo
weekş̮thȩprocedurȩiņBehavioŗGuidancȩPolicieş̮Parţ2̧musţbȩfollowed̯
develop̧a̧plaņto̧addresşthȩbehavioŗwitḩthȩstaff̧anḑChristiaņprofessionals
wheņappropriatḙ

6. Children with Mental Handicaps/Related Conditions

Childreņwitḩmentaļhandicapşoŗrelateḑconditionşthaţarȩablȩto̧participatȩiņthȩCOL
Preschooļprogram̧̮wilļbȩtreateḑaşany̧otheŗstudenţwilļbȩ̮witḩlovȩanḑrespecţas
childreņof̧Goḑ̧̭Alļstudentşwilļhavȩthȩsamȩrightşanḑprivilegeşaşstateḑiņthese
policies̭

If̧ouŗprogram̧cannoţadequately̧filļthȩbehavioraļneedşof̧a̧chilḑ̮thȩpreschooļteacher
anḑprincipaļmay̧decidȩto̧dismisşthȩchilḑfrom̧thȩprogram̧afteŗconsultatioņwitḩthe
Boarḑof̧Educatioņanḑthȩparentşof̧thȩchilḓ

Parentşwilļbȩprovideḑa̧copy̧of̧alļprohibiteḑbehavioŗactions̭

Health ͚ Safety
Aşrequireḑby̧thȩstatȩof̧Minnesota̧̮Crowņof̧LifȩPreschooļmusţhavȩoņfilȩ̯a̧current
healtḩreporţanḑimmunizatioņrecorḑof̧eacḩchilḑbeforȩtheiŗfirsţday̧of̧schooḽ

Aşrequireḑby̧thȩstatȩof̧Minnesota̧̮alļCOĻpreschooļstaff̧havȩcompleteḑpediatric
ͅinfanţanḑchilḑ͆firsţaiḑanḑCPŖwithiņthȩfirsţ90̧dayşof̧work̭

If̧a̧chilḑbecomeşilļaţschooļ̮he̺shȩwilļbȩmadȩcomfortablȩiņa̧placȩaway̧from̧the
otheŗchildreņ̭Parentşwilļbȩcalleḑto̧picķup̧theiŗchilḑ̭If̧they̧cannoţbȩreacheḑ̮the
child͐şemergency̧contacţpersoņwilļbȩcalleḓ

If̧a̧chilḑbecomeşinjureḑwhilȩaţschooļ̮oņsitȩ̧firsţaiḑwilļbȩadministereḑanḑparents
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wilļbȩnotifieḑ̧̭Iņthȩevenţof̧a̧lifȩthreateninģemergency̧oŗif̧a̧chilḑbecomes
unresponsivȩ̧̮oņsitȩCPŖanḑfirsţaiḑwilļbȩadministereḑanḑ911̧wilļbȩcalled
immediately̧̧̭CPŖanḑfirsţaiḑwilļcontinuȩuntiļEmergency̧Responderşarrivḙ

If̧therȩişa̧neeḑfoŗemergency̧medicaļtreatmenţ̮parentşwilļbȩcalleḑanḑchildreņwill
bȩtakeņby̧ambulancȩto̧Children͐şHospitaļ̮345̧SmitḩAvȩ̭Ņ̮Sţ̭Pauļ̮MŅ̭Parentşare
responsiblȩfoŗthȩcostşof̧sucḩservices̭

Parents are asked to keep at home any child with a temperature of 100 degrees or
higher, diarrhea or vomiting in the past 24 hours, or who has a contagious illness such
as strep throat, pinkeye, etc. Wait 24 hours after a fever subsides before returning your
child to school.

Pleasȩinform̧youŗchild͐şteacheŗof̧youŗchild͐şinfectiouşdiseasȩoŗillnesş̭Iņthȩcasȩof
communicablȩdiseasȩ̮COĻwilļnotify̧alļparentşthaţtheiŗchilḑmay̧havȩbeeņexposeḓ

Superficiaļinjurieşwilļbȩwasheḑwitḩsoap̧anḑwateŗanḑcovereḑwitḩa̧bandagȩ̮or
treateḑwitḩaņicȩpacķ̭Medicatioņwilļbȩadministereḑonly̧wheņiţişunavoidablȩand
witḩwritteņdirectioņanḑpermissioņof̧thȩparents̭

To̧avoiḑoccurrenceşof̧allergiçreactionş̮COĻPreschooļProgramşwilļnoţhavȩany
permanenţpetşthaţwilļcausȩallergieş̧̭Parentşwilļbȩnotifieḑprioŗto̧any̧special
programşinvolvinģanimaļoŗreptilȩappearances̭

By Minnesota State Law, COL staff is required to report any suspected neglect or
physical or sexual abuse of the children in their care.

Program Drug and Alcohol Policy
Iţişthȩpolicy̧of̧thişDHŞlicenseḑprovideŗͅcenteŗ͆to̧havȩa̧policy̧thaţprohibitşlicense
holderş̮employeeş̮subcontractorş̮anḑvolunteerş̮wheņdirectly̧responsiblȩfoŗpersons
serveḑby̧thȩprogram̧̮from̧abusinģprescriptioņmedicatioņoŗbeinģiņany̧manneŗunder
thȩinfluencȩof̧a̧chemicaļthaţimpairşthȩindividual͖şability̧to̧providȩserviceşoŗcarḙ

Thȩlicensȩholdeŗmusţtraiņemployeeş̮subcontractorş̮anḑvolunteerşabouţthe
program͖şdruģanḑalcohoļpolicy̭

Accident Prevention
Thȩenvironmenţişarrangeḑto̧bȩsafḙ

o Hazardouşanḑpotentially̧toxiçsubstanceşwilļbȩlockeḑanḑkepţouţof̧the
children͐şreacḩ̭Surfaceşarȩcovereḑwitḩnon̽toxiçsubstanceş̮anḑall
room̧furnishingşarȩsafety̧approveḓ

o Staff̧wilļbȩtraineḑiņkeepinģthȩsizȩof̧playthingşagȩappropriatḙ
o Alļelectricaļoutletşarȩequippeḑwitḩsafety̧plugs̭
o Higḩtraffiçareaşanḑsidewalkşarȩdesignateḑaşhigḩpriority̧foŗsnow
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removaḽ
o Thȩdirectoŗinspectşthȩfacility̧periodically̧foŗpotentiaļhazardşand

corrections̭
o Twicȩa̧yeaŗthȩaccidenţloģişevaluateḑfoŗhazardouşareas̭

Allergy Prevention and Response
Crowņof̧LIfȩPreschooļrecognizeşthȩpotentially̧seriouşconsequenceşof̧children
witḩallergies̭

o COĻwilļobtaiņdocumentatioņof̧any̧̧knowņallergy̧from̧a̧child͖şparent
beforȩadmittinģa̧̧chilḑfoŗcarȩ̧̭If̧a̧chilḑhaşa̧knowņallergy̧̮COĻmust
maintaiņcurrenţinformatioņabouţthȩallergy̧iņthȩchild͐şrecorḓ

Accidents, Injuries,  and Incidents
COĻhaşaņincidenţreporţthaţincludes̯

o namȩanḑagȩof̧thȩpersonͅş͆involved
o datȩof̧thȩaccidenţ̮injury̧̮oŗincident
o locatioņof̧thȩaccidenţ̮injury̧̮oŗincident
o typȩof̧injury
o actioņtakeņby̧staff̧personͅs͆
o to̧whom̧thȩaccidenţ̮injury̧̮oŗincidenţwaşreported

COĻstaff̧wilļprovidȩparentşwitḩa̧copy̧of̧thȩreporţupoņeacḩaccidenţ̮injuy̧̮or
incideņ̧̭COĻwilļ̧conducţa̧yearly̧review̧of̧thȩincidenţreportşto̧seȩif̧any̧hazardous
areaşneeḑto̧bȩchangeḓ

Missing Child
COĻwilļmaintaiņconstanţsupervisioņof̧childreņaţalļtimes̭

Iņthȩevenţthaţa̧chilḑgoeşmissinģ̮COĻpreschooļstaff̧wilļdo̧thȩfollowing̯
o COĻwilļissuȩa̧yellow̧oŗorangȩlocķdowņof̧thȩschool
o a̧thorougḩsearcḩthroughouţthȩentirȩproperty̧wilļbȩconducted
o parentşwilļbȩcontacted
o if̧firsţattemptşarȩunsuccessfuļ̮authoritieşwilļbȩcontacted

Safety Rules to Follow
Upoņarrivaļ̮eacḩclassroom͐şopeninģstaff̧wilļconducţa̧daily̧inspectioņto̧identify̧and
removȩpotentiaļhazardşwithiņtheiŗdesignateḑclassroom̧̮includinģbuţnoţlimiteḑto̯
injurieş̮burnş̮suffocatioņ̮pedestriaņaccidentş̮poisoninģ̮chokinģ̮anḑtraffiçaccidents̭

Prioŗto̧childreņplayinģoņthȩplaygrounḑa̧staff̧membeŗwilļconducţa̧similaŗinspection
of̧thȩoutdooŗplay̧area̭
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Prioŗto̧childreņenterinģoŗexitinģthȩbuildinģ̮a̧staff̧membeŗwilļconducţa̧similar
inspectioņof̧thȩtransitioņareas̭

Iņthȩevenţof̧eacḩitem̧listeḑ̮COĻpreschooļstaff̧wilļdo̧thȩfollowing̯
o injuries

▪ staff̧wilļfollow̧anḑadministeŗfirsţaiḑprotocoļaşneeded
▪ parentşwilļbȩnotified

o burns
▪ staff̧wilļfollow̧anḑadministeŗfirsţaiḑprotocoļaşneeded
▪ parentşwilļbȩnotified

o suffocation
▪ staff̧wilļfollow̧anḑadministeŗfirsţaiḑanḑCPŖprotocoļaşneeded
▪ parentşwilļbȩnotified

o pedestriaņaccidents
▪ staff̧wilļfollow̧anḑadministeŗfirsţaiḑanḑCPŖprotocoļaşneeded
▪ parentşwilļbȩnotified

o poisoning
▪ staff̧wilļfollow̧anḑadministeŗfirsţaiḑanḑCPŖprotocoļaşneeded
▪ staff̧wilļcontacţpoisoņcontrol
▪ parentşwilļbȩnotified

o choking
▪ staff̧wilļfollow̧anḑadministeŗfirsţaiḑanḑCPŖprotocoļaşneeded
▪ parentşwilļbȩnotified

o traffiçaccidents
▪ staff̧wilļfollow̧anḑadministeŗfirsţaiḑanḑCPŖprotocoļaşneeded
▪ parentşwilļbȩnotified

Appropriatȩ̮propeŗaccidenţpreventioņanḑsafety̧procedureşwilļbȩtaughţto̧thȩstaff
anḑchildreņof̧COĻpreschooḽ

Environmenţregulationşwilļprohibiţchildreņclimbinģoņany̧furnishingşotheŗthan
designateḑclimberş̮anḑstaff̧wilļprohibiţthȩputtinģof̧smalļobjectşiņthȩmouth̭

Firȩ̧anḑtornado̧drillşwilļbȩconducteḑevery̧montḩaţCOĻpreschooļanḑa̧loģwilļbe
kepţof̧eacḩdrilļperformeḑ̧̭Thȩloģwilļbȩaccessiblȩto̧staff̧aţalļtimeş̧̭Staff̧wilļbe
traineḑoņhow̧to̧carry̧ouţfirȩprocedureş̮includinģinstructionşoņhow̧to̧usȩa̧fire
extinguisheŗanḑhow̧to̧closȩoff̧a̧firȩarea̭

COĻwilļidentify̧anḑposţthȩfollowinģinformatioņ̯primary̧anḑsecondary̧exitşand
evacuatioņrouteş̮oņa̧flooŗplaņof̧thȩfacility̧̧̭Thȩmap̧wilļincludȩthȩphonȩnumbeŗof
thȩfirȩdepartmenţ̮anḑa̧lisţof̧staff̧personşthaţarȩresponsiblȩfoŗthȩevacuatioņof
childreņiņalļareaşof̧thȩbuilding̭



C52:1 2) /,)E 35E6C+22/ +A1DB22. 19

Emergency Procedures
Iņthȩevenţof̧thişemergency̧̮COĻstaff̧wilļdo̧thȩfollowing̯

• Fire
Staff̧anḑstudentşwilļexiţthȩbuildinģpeŗthȩfirȩsafety̧plaņto̧the
appointeḑlocatioņalonģthȩEasţplaygrounḑ̧̭Firȩevacuatioņrouteşare
posteḑoņalļof̧thȩdoorwayş̮anḑhavȩdiagramşindicatinģwhicḩarea̧of
thȩcenteŗuseşwhicḩexiţ̭Agȩgroupşof̧childreņassemblȩaşfaŗaway̧from
thȩbuildinģaşpossiblȩ̮theņproceeḑaşa̧group̧witḩtheiŗstaff̧to̧Net
Ministrieş̭Iņthȩevenţof̧firȩiņthȩbuildinģ̮childreņwilļexiţouţof̧thȩsouth
easţclassroom̧doorş̮througḩthȩhallway̧to̧thȩnortḩeasţschooļbuilding
doorş̧̭Staff̧anḑstudentşwilļproceeḑto̧thȩdesignateḑarea̧̧̭General
guidelineşincludȩ̯follow̧thȩexiţmap̧oņyouŗclassroom̧dooŗ̰keep̧children
iņgroup̧anḑaway̧from̧thȩbuildinģ̰takȩheaḑcountşanḑrolļattendance
wheņoutsidȩ̰holḑchildren͖şhandşwheņexitinģ̭Alļclassroomşare
equippeḑwitḩsmokȩdetectorş̭ThȩCenteŗpracticeşmonthly̧firȩdrillşand
followşroutinȩevacuatioņprocedureş̭Emergency̧evacuatioņrouteşare
posteḓ

• Blizzard
COĻfollowşdistricţ197̧foŗschooļdelayş̮early̧releasȩ̮anḑschooļclosing̭

• Tornado
Wheņthȩweatheŗişthreateninģ̮staff̧wilļkeep̧children͖şplay̧away̧from
thȩwindowş̭Monthly̧tornado̧drillşarȩconducteḑApriļto̧Septembeŗ̭When
evacuatioņişdeemeḑnecessary̧̮childreņexiţouţof̧thȩsoutḩeasţdooŗand
seeķshelteŗiņthȩappointeḑarea̧̮iņthȩhallway̧outsidȩof̧thȩpreschool
classroom̧̭Childreņshoulḑcroucḩneaŗthȩwallşiņthȩ͖tucķ͖positioņ̮and
coveŗtheiŗheadşwitḩtheiŗarms̭

• Other Natural Disaster
COĻstaff̧wilļassesşthȩsituatioņ̮contacţhelp̧̮disablȩutilitieşif̧needed̮
providȩprotectioņanḑcarȩfoŗoccupantş̮anḑcontacţparents

Staff̧anḑstudentşwilļfollow̧appropriatȩcrisişcontingency̧planşpeŗthȩCOĻCrisis
ManagemenţProceduraļHandbook̭

Emergency Preparedness
Iņthȩevenţof̧aņemergency̧̮COĻstaff̧wilļdo̧thȩfollowing̯

Yellow Lockdown
Whaţhappens̯

1̭ Studentşmusţgo̧to̧theiŗclassroom
2̭ Studentşmusţremaiņiņtheiŗroomşuntiļthȩ͍AlļCleaŗ͎haşbeeņgiven
3̭ Teacherşmusţlocķthȩclassroom̧dooŗuntiļthȩ͍AlļCleaŗ͎haşbeeņgiven
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4̭ Alļstudentşoutsidȩaţrecesşmusţcomȩinsidȩto̧theiŗclassroom
5̭ Teacherşmay̧opeņthȩclassroom̧dooŗif̧a̧studenţişlockeḑout
6̭ ThişişNOŢconsidereḑa̧threateninģsituation
7̭ Classeşcontinuȩto̧bȩtaughţaşusual

Why̧̯A̧studenţoŗteacheŗmighţbȩsicķoŗinjureḑanḑmedicaļhelp̧needşto̧be
giveņ̧̭Wȩdo̧noţwanţstudentşto̧gatheŗarounḑto̧watch̭

͍ALĻCLEAŖ̧͎̿Thȩ͍AlļCleaŗ͎wilļbȩgiveņby̧thȩprincipaļoŗschooļsecretary̧and
informatioņpasseḑalonģto̧teacherşwheņmedicaļhelp̧işcompleteḓ

Orange Lockdown
Whaţhappens̯

1̭ Studentşmusţgo̧to̧theiŗclassroom
2̭ Studentşmusţremaiņiņtheiŗroomşuntiļthȩ͍AlļCleaŗ͎haşbeeņgiven
3̭ Teacherşmusţlocķthȩclassroom̧dooŗuntiļthȩ͍AlļCleaŗ͎haşbeeņgiven
4̭ Alļstudentşoutsidȩaţrecesşmusţcomȩinsidȩto̧theiŗclassroom
5̭ Teacherşmay̧opeņthȩclassroom̧dooŗif̧a̧studenţişlockeḑout
6̭ COULḐbȩa̧potentiaļthreat
7̭ Classeşcontinuȩto̧bȩtaughţaşusual

Why̧̯A̧persoņmay̧havȩentereḑthȩbuildinģthaţwȩdo̧noţknow̧̮haşnoţchecked
iņaţthȩofficȩ̮oŗseemşto̧raisȩsuspicioṋ

͍ALĻCLEAŖ̧͎̿Thȩ͍AlļCleaŗ͎wilļbȩgiveņby̧thȩprincipaļoŗthȩschooļsecretary
anḑinformatioņpasseḑalonģto̧teacherşwheņiţhaşbeeņdetermineḑthaţthe
threaţişno̧longeŗviablḙ

Red Lockdown
Whaţhappens̯

1̭ Studentşmusţgo̧to̧theiŗclassroom
2̭ Studentşmusţremaiņiņtheiŗroomşuntiļthȩ͍AlļCleaŗ͎haşbeeņgiven
3̭ Teacherşmusţlocķthȩclassroom̧dooŗuntiļthȩ͍AlļCleaŗ͎haşbeeņgiven
4̭ Alļstudentşoutsidȩaţrecesşmusţheaḑoveŗto̧NEŢMinistries
5̭ Teacherşmay̧NOŢopeņdoorşfoŗANYONE
6̭ Thişişa̧THREATENINĢSITUATION
7̭ Classroom̧lightşarȩto̧bȩturneḑout
8̭ Studentşarȩto̧listeņcarefully̧to̧thȩteacher͐şinstructioņanḑfinḑa̧safe

placȩaway̧from̧any̧windows
9̭ Everyonȩişto̧remaiņquieţuntiļthȩ͍AlļCleaŗ͎haşbeeņgiven

Why̧̯A̧͍baḑ͎persoņhaşentereḑthȩbuildinģoŗişiņthȩarea̧̧̭A̧persoņiņthe
schooļhaşbeeņthreateneḑiņsomȩway̧̧̭Wȩwanţto̧keep̧everyonȩsafȩfrom̧any
harm̭

͍ALĻCLEAŖ̧͎̿Thȩ͍AlļCleaŗ͎wilļbȩgiveņanḑinformatioņpasseḑalonģto
teacherşwheņmedicaļhelp̧işcompleteḓ
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See back of handbook for full Emergency Preparedness Plan

Handling and Disposing of Bodily Fluids
Surfaceşthaţcomȩiņcontacţwitḩpotentiaļbodily̧fluidş̮includinģblooḑanḑvomiţ̮must
bȩcleaneḑanḑdisinfecteḑaccordinģto̧MŅRuleş̮parţ9503̭0005̧̮subparţ11̧̭COĻwill
havȩdisposablȩgloveş̮disposablȩbagş̮anḑeyȩprotectioņoņsitȩ̭Blooḑcontaminated
materiaļmusţbȩdisposeḑof̧iņa̧plastiçbaģwitḩa̧securȩtiȩanḑsharp̧itemşuseḑfoŗa
chilḑwitḩspeciaļcarȩneedşmusţbȩdisposeḑof̧iņa̧͍sharpşcontainer̭͎ ̧Thȩsharps
containeŗwilļbȩstoreḑiņthȩnurse͐şofficȩ̮ouţof̧reacḩof̧childreṋ

Administration of Medication
● Non̽Prescription Medications

Writteņpermissioņfrom̧thȩparenţişrequireḑfoŗthȩadministratioņof̧any
non̽prescriptioņmedicatioņsucḩaşTylenoļ̮insecţrepellanţ̮sunscreeņ̮etç̧̭These
wilļbȩadministereḑaccordinģto̧thȩmanufacturer͐şinstructionşunlesştherȩare
writteņinstructionşfoŗtheiŗusȩprovideḑby̧a̧physiciaņoŗdentisṱ

● Prescription Medication
Foŗprescriptioņmedicatioņto̧bȩadministereḑ̮thȩcenteŗwilļfollow̧written
instructionşfrom̧thȩphysiciaņoŗdentisţbeforȩadministerinģ̧̭Signeḑauthorization
foŗthȩparenţişalso̧requireḑ̧̭Thȩpharmacy̧labeļoņa̧bottlȩconstituteşthe
prescriptioṋ

Medicatioņmusţbȩkepţiņtheiŗoriginaļcontaineŗanḑbȩproperly̧anḑlegibly
labeleḑwitḩthȩchild͐şfulļnamȩanḑcurrenţprescriptioņ̧̭Medicationşwilļnoţbe
giveņafteŗthȩexpiratioņdatȩanḑunuseḑportionşwilļbȩreturneḑto̧thȩchild͐s
parenṱ

Parentşmusţstatȩdosagȩ̮timȩ̮anḑduratioņthȩmedicatioņişto̧bȩgiveņoņthe
signeḑauthorizatioņform̧̧̭Parentşshoulḑinform̧thȩstaff̧of̧thȩlasţtimȩthe
medicatioņwaşgiveṋ

Medicationşwilļbȩkepţouţof̧reacḩof̧childreņ̧̭Alļcontrolleḑsubstanceşsucḩas
Ritaliņ̮wilļbȩlockeḓ

Pandemic Planning
COĻPreschooļProgram̧wilļcooperatȩwitḩstatȩanḑlocaļgovernmenţdisasteŗplanning
agencieşworkinģto̧preparȩfoŗoŗreacţto̧emergencieşpresenteḑby̧a̧pandemic
outbreak̭
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Photographs, Videos ͚ Audio Tapes
COĻPreschooļProgram̧may̧wisḩto̧photograpḩ̮audio̧tapȩoŗvideotapȩchildreņfoŗan
educational̺experimentaļactivity̧̮researcḩ̮oŗpubliçrelationşpurposȩ̧̭Parentşwilļbe
informeḑof̧alļsucḩeventşprioŗto̧theiŗoccurrencȩanḑgiveņa̧permissioņform̧to̧sigņto
allow̧theiŗchilḑto̧participatḙ

Singing in Church
SinginģiņCOĻLutheraņChurch͐şworship̧serviceşwilļbȩscheduleḑaţspeciaļtimes
throughouţthȩyeaŗ̭Thişgiveşthȩchildreņaņopportunity̧to̧expresştheiŗlovȩfoŗJesus
by̧singinģhişpraiseş̭Parentşwilļbȩnotifieḑiņadvancȩof̧upcominģsinginģdates̭

Snow Days ͚ Class Cancellations
COĻPreschooļProgram̧wilļclosȩfoŗsnow̧dayşanḑextremȩcolḑweatheŗwheņWesţSṱ
PauļSchooļDistricţ̮̹197̧closeş̭Pleasȩlisteņto̧WCCO̧Radio̧ͅ830̧AM̧͆oŗWCCO̧TV
ͅchanneļ4̧͆foŗsucḩaņannouncemenṱ Therȩwilļnot bȩa̧separatȩannouncemenţmade
foŗ͍Crowņof̧Lifḙ͎

Emergency̧closingşarȩdetermineḑby̧WesţSţ̭PauļSchooļDistricţ̹197̧̭Iņthȩevenţof̧a
latȩstarţfoŗthȩpubliçschoolş̮COĻHalf̽day̧Preschooļstudentşwilļnoţhavȩschooļon
thaţgiveņday̧̧̭Full̽day̧Preschooļwilļbegiņaţthȩstateḑtimȩof̧thȩlatȩstarţfoŗthe
publiçschoolş̧̧̭Therȩişno̧feȩreductioņfoŗweatheŗcanceleḑdayşoŗlatȩstarţdayşfor
Preschool

Involvement Opportunities for Parents
Parentşwho̧arȩwillinģanḑhavȩthȩtimȩto̧volunteeŗarȩencourageḑto̧speaķto̧the
LeaḑTeacherşabouţvolunteeŗopportunities̭

Parentşmay̧also̧supporţCOĻPreschooļProgramşwitḩdonationşof̧quality̧toyşno
longeŗbeinģuseḑaţhomȩ̧̭Donationşof̧papeŗanḑotheŗrecyclablȩmaterialşare
appreciateḑ̧̭Alļdonationşrequirȩthȩapprovaļof̧thȩPreschooļTeacheŗof̧COL
Preschooḽ

State of Minnesota Reporting Policies for Child Abuse and
Neglect

Who should report child abuse and neglect
̷ Any̧persoņmay̧voluntarily̧reporţabusȩoŗneglecṱ
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̷ If̧you̧worķwitḩchildreņiņa̧licenseḑfacility̧̮you̧arȩlegally̧requireḑor
mandateḑto̧reporţanḑcannoţshifţresponsibility̧foŗreportinģto̧youŗsupervisor
oŗto̧anyonȩelsȩaţyouŗlicenseḑfacility̧̭If̧you̧know̧oŗhavȩreasoņto̧believȩa
chilḑişbeinģoŗhaşbeeņneglecteḑoŗphysically̧oŗsexually̧abuseḑwithiņthe
precedinģthreȩyearşyou̧musţimmediately̧ͅwithiņ24̧hourş͆makȩa̧reporţto̧an
outsidȩagency̭

Where to Report
̷ If̧you̧know̧oŗsuspecţthaţa̧chilḑişiņimmediatȩdangeŗ̮calļ911̭
̷Alļreportşconcerninģsuspecteḑabusȩoŗneglecţof̧childreņoccurrinģiņa̧licensed
facility̧shoulḑbȩmadȩto̧thȩDepartmenţof̧HumaņServiceş̮LicensinģDivision͐s
MaltreatmenţIntakȩlinȩaţͅ651̧͆431̽6600̧̮fax̧̧̹ͅ651̧͆431̽7601
̷Reportşregardinģincidentşof̧suspecteḑabusȩoŗneglecţof̧childreņoccurring
withiņfamily̧oŗiņthȩcommunity̧shoulḑbȩmadȩto̧thȩDakota̧County̧Child
ProtectioņServiceşaţͅ651̧͆554̽6000̧oŗlocaļlaw̧enforcemenţaţͅ651̧͆552̽4200̭
̷If̧youŗreporţdoeşnoţinvolvȩpossiblȩabusȩoŗneglecţ̮buţdoeşinvolvȩpossible
violationşof̧Minnesota̧StatuteşoŗRuleşthaţgoverņthȩfacility̧̮you̧shoulḑcalļthe
Departmenţof̧HumaņServiceş̮LicensinģDivisioņaţͅ651̧͆431̽6500̧̮fax̧̹ͅ651͆
431̽7673̭

What to Report
̷Definitionşof̧maltreatmenţarȩcontaineḑiņthȩReportinģof̧Maltreatmenţof
MinorşAcţͅMinnesota̧Statuteş̮sectioņ626̭556̧͆anḑshoulḑbȩattacheḑto̧this
policy̭
̷A̧reporţto̧any̧of̧thȩabovȩagencieşshoulḑcontaiņenougḩinformatioņto̧identify
thȩchilḑinvolveḑ̮any̧personşresponsiblȩfoŗthȩabusȩoŗneglecţͅif̧knowņ̮͆and
thȩnaturȩanḑextenţof̧thȩmaltreatmenţand̺oŗpossiblȩlicensinģviolationş̭For
reportşconcerninģsuspecteḑabusȩoŗneglecţoccurrinģwithiņa̧licenseḑfacility̮
thȩreporţshoulḑincludȩany̧actionştakeņby̧thȩfacility̧iņresponsȩto̧thȩincidenṱ
̷Aņoraļreporţof̧suspecteḑabusȩoŗneglecţmadȩto̧onȩof̧thȩabovȩagencieşby
a̧mandateḑreporteŗmusţbȩfolloweḑby̧a̧writteņreporţto̧thȩsamȩagency
withiņ72̧hourş̮exclusivȩof̧weekendşanḑholidays̭

Failure to Report
A̧mandateḑreporteŗwho̧knowşoŗhaşreasoņto̧believȩa̧chilḑişoŗhaşbeen
neglecteḑoŗphysically̧oŗsexually̧abuseḑanḑfailşto̧reporţişguilty̧of̧a̧misdemeanor̭
Iņadditioņ̮a̧mandateḑreporteŗwho̧failşto̧reporţmaltreatmenţthaţişfounḑto̧be
seriouşoŗrecurrinģmaltreatmenţmay̧bȩdisqualifieḑfrom̧employmenţpositions
allowinģdirecţcontacţwitḩpersonşreceivinģserviceşfrom̧programşlicenseḑby̧the
Departmenţof̧HumaņServiceşanḑby̧thȩMinnesota̧Departmenţof̧Healtḩ̮and
unlicenseḑPersonaļCarȩProvideŗOrganizations̭

Retaliation Prohibited
Aņemployeŗof̧any̧mandateḑreporteŗshalļnoţretaliatȩagainsţthȩmandateḑreporter
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foŗreportşmadȩiņgooḑfaitḩoŗagainsţa̧chilḑwitḩrespecţto̧whom̧thȩreporţis
madȩ̭ThȩReportinģof̧Maltreatmenţof̧MinorşAcţcontainşspecifiçprovisions
regardinģciviļactionşthaţcaņbȩinitiateḑby̧mandateḑreporterşwho̧believȩthat
retaliatioņhaşoccurreḓ

Internal Review
Wheņthȩfacility̧haşreasoņto̧know̧thaţaņinternaļoŗexternaļreporţof̧allegeḑor
suspecteḑmaltreatmenţhaşbeeņmadȩ̮thȩfacility̧musţcompletȩaņinternaļreview
withiņ30̧calendaŗdayşanḑtakȩcorrectivȩactioņ̮if̧necessary̧̮to̧protecţthȩhealtḩand
safety̧of̧childreņiņcarȩ̭Thȩinternaļreview̧musţincludȩaņevaluatioņof̧whether̯

1̧̧̭relateḑpolicieşanḑprocedureşwerȩfollowed̰
2̧̧̭thȩpolicieşanḑprocedureşwerȩadequatḛ
3̧̧̭therȩişa̧neeḑfoŗadditionaļstaff̧training̰
4̧̧̭thȩreporteḑevenţişsimilaŗto̧pasţeventşwitḩthȩchildreņoŗthe
serviceşinvolveḑ̰and
5̧̧̭if̧therȩişa̧neeḑfoŗcorrectivȩactioņby̧thȩlicensȩholdeŗto̧protecţthe
healtḩanḑsafety̧of̧childreņiņcarḙ

Thȩinternaļreview̧wilļbȩcompleteḑby̧thȩPreschooļDirectoŗ̧̭If̧thişindividuaļis
involveḑ̮iņthȩallegeḑoŗsuspecteḑmaltreatmenţ̮thȩChaiŗof̧thȩFulļTimȩEducation
Committeȩwilļbȩresponsiblȩfoŗcompletinģthȩinternaļreview̭

Documentation of the Internal Review
Thȩfacility̧musţdocumenţcompletioņof̧thȩinternaļreview̧anḑmakȩinternal
review̧accessiblȩto̧thȩCommissioneŗimmediately̧upoņthȩCommissioner͖s
requesṱ

Corrective Action Plan
Baseḑoņthȩresultşof̧thȩinternaļreview̧̮thȩlicensȩholdeŗmusţdevelop̮
documenţ̮anḑimplemenţa̧correctivȩactioņplaņdesigneḑto̧correcţcurrenţlapses
anḑprevenţfuturȩlapseşiņperformancȩby̧individualşoŗthȩlicensȩholdeŗ̮if̧any̭

Staff Training
Thȩlicensȩholdeŗmusţprovidȩtraininģto̧alļstaff̧relateḑto̧thȩmandated
reportinģresponsibilitieşaşspecifieḑiņthȩReportinģof̧Maltreatmenţof̧MinorşAct
ͅMinnesota̧Statuteş̮sectioņ626̭556̧̭͆Thȩlicensȩholdeŗmusţdocumenţthe
provisioņof̧thiştraininģiņindividuaļpersonneļrecordş̮monitoŗimplementatioņby
staff̧̮anḑensurȩthaţthȩpolicy̧işreadily̧accessiblȩto̧staff̧̮aşspecifieḑunder
Minnesota̧Statuteş̮sectioņ245A̭04̧̮subdivision

The mandated reporting policy must be provided to parents of all children at the
time of enrollment in the child care program and must be made available upon
request.


